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Department of The Army and The Navy

Military Custodial Services Manual

*Table 1 - Frequency Guide for Custodial Services

*Explanation
Frequencies of cleaning indicated are average and should be adjusted is necessary to meet the requirements of
each building area. For the Army Table 1 will be used in conjunction with DA Form 5104.

Categories of Buildings are grouped in four general area categories each requiring

Buildings  approximately the same frequency of cleaning. These are indicated in the frequency column as (1)
Administration and personnel such as offices, laboratories, cafeteria and hospitals. (2) Production — such as shops and
garages. (3) Storage such as warehouses; portions of inactive buildings are in this category. (4) Common areas such as
hallways, cubicle areas.

Codes: The various codes indicated in the frequency columns are below:

D - Daily M2 - Every two months
D** -Multiple times Daily

2W-Twice Weekly M3- Every three months
W- Weekly M4- Every four months
M- Monthly M6- Every six months

2M- Twice Monthly Y+ - Yearly and as directed

2W+ - Twice Weekly and as directed Y- Yearly
TS — Indicates a local time study is required because of the many possible variations in these items



Items and Cleaning Operations
Admin Shop/Garage  Storage Common Areas

! Due to COVID-19 frequently touched surfaces should be cleaned daily.
2 For drill floors ensure proper cleaning methods for lead immediately following vehicular traffic.
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3 Always follow manufactures direction when mixing, storing, disposing and using chemicals.
4 Due to COVID-19 frequently touched surfaces should be cleaned daily.
5 Confirmed cases should be blocked off for 24 hours if feasible. Everything should be washed with soap and water

before disinfecting.
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6 Due to COVID-19 frequently touched surfaces should be cleaned daily.
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7 Consult with your PPD and Armory Hazard Manager Plan for location of asbestos and lead for specific cleaning
instructions.
8 Due to COVID-19 frequently touched surfaces should be cleaned daily.
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Codes: D - Daily
D** -Multiple times Daily
2W-Twice Weekly M3- Every three months
W- Weekly M4- Every four months
M- Monthly M6- Every six months
2M- Twice Monthly Y- Yearly

2W+ -Twice Weekly and as directed Y+ - Yearly and as directed
TS — Indicates a local time study is required because of the many possible variations in

these items

° Due to COVID-19 frequently touched surfaces should be cleaned daily.
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